Peer Evaluations for Term Project

Your Name: _____________________
	Your name
	

	Course 
	

	Your teammates’ last names
	

	Your email address
	

	Project submission date
	

	Peer evaluation submission date
	


INSTRUCTIONS (Read and follow very carefully)

HOW TO SUBMIT

This evaluation is a secret vote. Don’t show your vote to others, try to see others’ votes, or discuss your vote with any other. Individually fill out this form and submit it to the instructor’s mailbox within 24 hours after the submission of the term project. The specific deadline is printed on the syllabus or announced during the class. If you submit late or do not submit, that will be interpreted as if you wanted to give 100% to all members. 

HOW THE EVALUATION WILL BE USED
Your evaluation(s) will be used to adjust your team members’ grades of all team projects. The formula for a member’s final score for each team activity = (The raw score of the team project) x (the average score of the peer evaluations, ranging from 0% to 100%). For example, if a member’s raw score is 92 for a project and s/he receives 85% peer evaluation, her/his final score for the project is 92% x 85% = 78.2%. However, if a member’s average score is 90% or higher, the member will keep the raw score for each team project. This rule applies to every team project such as team reports and presentations, if not told differently.
Evaluate your team members including yourself, based on each member’s performance in the five criteria.  
Give 0% (= Very unreasonable) to 100% (= Very reasonable) for each of the criteria. Note that 100% means fair, not necessarily superb, performance, agreeing that the member deserves the project’s raw score.
	Name (First and Last)*
	Evaluative Criteria
	OVERALL

AVERAGE**

	
	Attendance

at Meetings
	Meeting

Deadlines
	Quality of Work 
	Amount of Work
	Attitudes &

Commitment
	

	1. Yourself
	
	
	
	
	
	

	2.
	
	
	
	
	
	

	3.
	
	
	
	
	
	

	4.
	
	
	
	
	
	

	5.
	
	
	
	
	
	

	6.
	
	
	
	
	
	


     * If you have more members, add the rows. ** Average of the five items.

If you have given 90% or lower “overall average” score to any member, explain why the member deserves the low score. Provide specific and objective reasons. If the reasons are not valid, the instructor will not accept your peer evaluations.
	


If you think you might get 90% or lower overall average score by other members, explain why you would NOT deserve the low score. Provide specific and objective reasons. 
	


